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Agenda

Claim Submission Due Dates for Academic Year 2023

Quarter (Fiscal Year) Dates of Purchase/Service/Activity Claims Due Warrant/Paid Date
1 July 1 - September 30 October 17, 2022 November 4, 2022
2 October 1 - December 31 January 17, 2023 February 3, 2023
3 January 1 - March 31 April 17, 2023 May 5, 2023
4 April 1 - June 30 July 14, 2023 August 4, 2023

_ See Webinar Q & A at end of slide deck
Webinar Schedule through June 30, 2023

Perkins Claim Resources

Claim Submission Sequence and Procd3scumentation Requirements
Perkins Claim Template

Allowable and Unallowable Costs

Memos & Checklists
a. CTSO MembershipsMemo
b. Middle School Requirements

oOOhwWhE

Upcoming Webinars
0 Wednesday, February 8, 2023:10:00 a.m¢ 10:55 a.m.
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https://educateiowa.gov/adult-career-comm-college/career-and-technical-education/perkins-v#Perkins_V_Claim_Resources
https://educateiowa.gov/documents/perkins-claim-template-fy23
https://educateiowa.gov/documents/allowable-and-unallowable-expenses
https://educateiowa.gov/documents/perkins/2021/05/memo-ctso-memberships
https://docs.google.com/forms/d/1iduarwrIrPMwbtK963zAxcvPy58RE8ClEzZkrOmj29U/edit

Claim Documentation Requirements

Invoices or Receipts onlGeneral Ledger for Salaries)
3 Datec Period of Performance (July 1 through June 30).
3 Item Purchased eligibility for Perkins reimbursement

3 Receipt of itenan invoice is a contract for the vendor to ship item to institution e.g., Amazon).

Insufficient Documentation
Purchase orders
Requisitions
Credit card or bank statements

General ledgers (salaries only)

Reimbursements to the state allocation if item is not received in the fiscal year July 1 to June 30. (CAR Repc
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1. Retrieve Quarterly Invoices and Receipts

Scan CTSO MemberShip Invo i@@ﬁoership invoices onlyAll other CTSO invoices file and available upon request).

3. Complete thePerkins Claim Template

Copy and paste the CTSO institutional membership invoices into the summary template)

4. Create lowa Grants Claim
Enter amounts and budget codes accuratebven if this is different than the original budget submitted.

5. Upload Summary Claim Template into the lowa Grants Claim.

6. Submit lowa Grants claim for approval.
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https://educateiowa.gov/adult-career-comm-college/career-and-technical-education/perkins-v#Perkins_V_Claim_Resources

Activity References

Perkins Claim Template

Perkins Activities One through Six and Admin Costs

U %) E
Perkins V Activity 1 Perkins V Activity 2 Perkins V Activity 3 Perkins V Activity 4 Perkins V Actlvity § Perkins V Activity 6 CTSO Perkins V, Activity §, PV Administrative 5%

Subsection O

(1) provide career exploration and career (2) prowde professional development for (3) provide within career and technical (4) support integration of academic  (5) plan and cary out elements that  (6) develop and implement (O) supporting career and (d) ADMINISTRATIVE
development activities through an organized, teachers, faculty, school leaders, education the skils necessary to pursue  skilis into career and technical support the implementation of career  evaluations of the activities technical student organizations,  COSTS —Each eligible recipient
systematic framework designed to aid students,  adminestrators, specialized instructional careers in high-skil, high-wage, of in- education programs and programs of and technical education programs and  camied out with funds under this  including student preparation for  recening funds under this pan
including in the middie grades, before enrolling and support personnel, career gudance and demand industry sectors or occupations,  study to support— programs of study and that resultin ~ part, including evaluations and participation in technical skils  shall not use more than 5 percent
while participating in a career and technical academic counselors, or paraprofessionals, increasing student achievement of the necessary to complete the competitions abigned with career  of such funds for costs associated
education program, in making informed plans and  which may include— local levels of performance estabkshed comprehensive needs and technical education program  with the administration of activites
decisions about future education and career under section 113, which may include— assessment required under standards and cumcula, under this section.
opportunities and programs of study, which may section 134(c) and the local
} 113(b)4)(B)
(A) introductory courses or activies focused on  (A) professional development on supporting (A) CTE participants at the (A) a cumculum aligned with the
career exploration and career awareness, including indwdualized academic and career and secondary school level in meeting  requrements for a program of study,
non-traditional fields technical education mstructional approaches, the challenging State academic

including the ntegration of academsc and standards adopted under section

career and technical education standards and 1111(b)(1) of the Elementary and

curncula, SecondaryEducation Act of 1965 by

the State in which the eligible
| recipeent is located, and
(B) readily avadable career and labor market (B) professional development on ensuring labor (B) CTE participants at the (B) sustainable relationships among
information, including information on— market information is used to inform the postsecondary level in achieving education, business and industry, and
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https://educateiowa.gov/documents/perkins-claim-template-fy23

Travel In-State and Outof-State

Perkins Claim Template

Travel Subtotals Populate the Claim Template

In-State travel
Date Location Staff Registration | Mileage Meals Hotel *Sub-Total

LR

.

FrY
LR

Total

*May use institutional per diem

Out-Of-State travel

Ground
Date Location Attendee Reqgistraton Fee Mileage Airfare Baggage Transportation Hotel ‘Meals Sub-Total

oA | [iA | eS| en

. Total
In-State & Out-of-State Travel

A Complete travel totals by attendee/staff member.
A Create additional lines when necessary.

A Subtotals auito populate the claim summary f(C TE Learning that works for lowa 6



https://educateiowa.gov/documents/perkins-claim-template-fy23

Permanent Staff Salaries and Benefits Summary

Staff salaries this quarter

Staff Name Job Title Salary+FICA+ IPERS
Jane Smith CTE Career Counselor $10,000.00
Matt Black WBL Coordinator $2,500.00
Total $12,500.00

Substitute Salaries and Benefits Summary

Substitute Name Event Covered Salary+FICA+ IPERS
Sam Thompson IACTE $120.00
Russell Armstrong WBL Conference $125.00
Total $245.00

General Ledger on File
Time and Effort Documentation on File
lob Descriptions on File

Salaries & Benefits & Sub Pay

A Complete permanent staff and substitute teacher information.
A Create additional lines when necessary.

A Subtotals auto populate the claim summary. C(CTE‘ Leurning thI'I' WOI"I'(S 'FOI" lowa



Description Tips

Describe purchase witBnough detailfor the reviewers to determine eligibility

Descriptive and Sufficient Eligibility or Documentation requirements
3 Uterine ultrasoundc (ok) Ag supplieg (insufficient) Invoice or receipt on file
3 Intro Industrial Tech Curriculum Middle School Complete theMiddle School Google Form
3  FFA Institutional Membership Insert the invoice into the Claim Template
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https://docs.google.com/forms/d/1iduarwrIrPMwbtK963zAxcvPy58RE8ClEzZkrOmj29U/edit

Perkins Claim Template

Secondary, Consortium, or Community College
(Delete worksheets that do not apply)

~ [=] L L |-

School District Perkins Purchase Summary by Quarter
ltems Purchased (Include enough detail for

Perkins V Activity = Perkins V Authority and Extended Description Budget Code the Department to detemine siigiblily of

Amount this claim

Documentation Requirements
All invoices and receipts must be kept on file and available upon request.

(a) GENERAL AUTHORITY.—Each eligible recipient that receives funds under this part shall use such funds to develop, coordinate, implement, or improve career and technical education programs to meet the needs
Sec. 135. [20 u.s.c. 2355] j4entifiad in the comprehensive nesds assessmant described in section 134(c).

Local Use of Funds (b) REQUIREMENTS FOR USES OF FUNDS.—Funds made available to eligible recipients under this part shall be used to support career and technical education programs that are of sufficient size, scope, and quality to

be effective and that—

Prepopulated - Travel Worksheet Staff Travel 580 $ 4 .869.00
Prepopulated - Salaries and Substitute Pay Worksheet Salaries & Benefits 1xx-2xx $ 3.521.00

(1) provide career exploration and career development activities through
an organized, systematic framework designed to aid students, including
in the middle grades, before enrolling and while participating in a career

and technical education program, in making informed plans and Off-contract stipends - CTE Instructors, counselors, WBL
decisions about future education and career opportunities and programs coordinators and related CTE staff review High wage, high
Perkins V Activity 1 of study, which may include— Salaries & Benefits 1xx-2xx demand careers within their offer and teach CTE Programs § 1,400.00

(C) providing teachers, faculty, school leaders, administrators,
specialized instructional support personnel, career guidance and
academic counselors, or paraprofessionals, as appropriate, with
opportunities to advance knowledge, skills, and understanding of all
aspects of an industry, including the latest workplace equipment,

Perkins V Activity 2 technologies, standards, and credentials Purchased Services 3ux Vendor training for Instructors- Plasma Cutter 3 1,200.00
(3) Provide within career and technical education the skills necessary to
pursue careers in high-skill, high-wage, or in-demand industry sectors Skid loader - Student Skill Development (not for general purpose

Perkins WV Activity 3 or occupations Rentals Equipment 442 use) $ 2.800.00

- 1
Sec.135 Secondary _ Se

A Complete permanent staff and substitute teacher informat

i?
A Create additional lines when necessary. . .
A Subtotals auto populate the claim summary. kCTE Lec"'nlng thﬂ' WorkS fOI' IOWG


https://educateiowa.gov/documents/perkins-claim-template-fy23

Perkins V Activity

Local Use of Funds

Claim Purchase Summary

Perkins Claim Template

Secondary, Consortium, or Community College
(Delete worksheets that do not apply)

school District Perkins Purchase Summary by Quarter

Perkins V Authority and Extended Description

Budget Code

Documentation Requirements

Items Purchased (Include enough detail for

the Department to detemine eligibility of

All invoices and receipts must be kept on file and available upon request.

Amount this claim

(a) GENERAL AUTHORITY.—Each eligible recipient that receives funds under this part shall use such funds to develop, coordinate, implement, or improve career and technical education programs to meet the needs
Sec. 135. [20 u.s.c. 2355] jgentified in the comprehensive needs assessment described in section 134(c).

(b) REQUIREMENTS FOR USES OF FUNDS.—Funds made available to eligible recipients under this part shall be used to support career and technical education programs that are of sufficient size, scope, and quality to

be effective and that—
(A) CTE participants at the secondary school level in meeting the

challenging State academic standards adopted under section 1111(b){1)
of the Elementary and Secondary Education Act of 1965 by the State in

Perkins V Activity 4 which the eligible recipient is located Supplies (No Consumables) Gxx Math-in-CTE Supplementary Curriculum - Service Area ASTEM 260.00
(5) plan and carry out elements that support the implementation of
career and technical education programs and programs of study and
that result in increasing student achievement of the local levels of

Perkins V' Activity 5 performance established under section 113, which may include— Supplies (No Consumables) Gxx FCS 10 Kitchen Aid Mixers, IT - 3 bandsaws, Ag - Bovine Uterus 6,500.00
(5) plan and carry out elements that support the implementation of
career and technical education programs and programs of study and
that result in increasing student achievement of the local levels of

Perkins V Activity 5 performance established under section 113, which may include— Equipment Machinery 731 CNC Plasma Cutter 9.500.00
(6) develop and implement evaluations of the activities carnied out with Off-contract stipends - CTE Instructors, counselors, WBL
funds under this part, including evaluations necessary to complete the coordinators and related CTE staff review CTE performance
comprehensive needs assessment required under section 134(c) and outcomes (ISASP Scores, Graduation Rates, Enroliment and

Perkins V' Activity 6 the local report reguired under section 113(b){4)(B). Salaries & Benefits 1xx-2xx Concentrator Data and year end 1,400.00

Sec.135 Secondary
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https://educateiowa.gov/documents/perkins-claim-template-fy23

Claim Purchase Summary

]
Perkins Claim Template

Secondary, Consortium, or Community College

|| Sec.135 Secondary
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